Logging to the Recapitulative Declaration System v Use the e-ID to access the Online VAT Services _
Submit your
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You must have an e-ID to use the Online VAT services.

The e-ID, or electronic Identity, is a trusted authentication mechanism for citizens and businesses
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By clicking on the Register for an e-ID link, a screen with step by step instructions will display
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This system is
Name: Wayne

Surname: Zammit
Serial: 11942 3h000000000254

Remove Certificate

@D mygov.mt

a. Input your e-ID username & password and click [ tesn

b. Once successfully logged in, the submission of the
Recapitulative Declarations can be done by using one

of the following options:

Delegated Services

= Assigned Services

My Personal VAT services
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Recapitulative Declaration
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VATRefund
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c. Click on the Tax Documents from the menu bar on the left hand side of the
screen, to use the Recapitulative Declaration service for the relevant period.

o

e.Click on the Declaration

Submission button for the
relevant period, to submita New

Recapitulative Declaration.

f. The Declaration is filled as

follows:

» If it is a supply of goods, please
indicate if it is a triangular
transaction

» Enter the Customer’s VAT

Number and Name

» Enter the value of the supply of

goods and/or the value of

services
button

» Click onthe &b
to add a new customer

g. Information can also be loaded
from a pipe (") or comma (",")

delimited file or in XML format

Confirm Declaration

h.Once the data is complete, one

Browse

d. Declaration Modifications

can be done by clicking on
Declaration Amendments
or Declaration Corrections

Declaration Correction:
This is visible once a recap
Is submitted and the due
date is passed.
Declaration Amendment:
This is visible once a recap

Is submitted but the due
date has not yet passed.

must click on|

button.

i.  After clicking the Confirm
Declaration button, an

Acknowledgement is issued
on screen and an email is sent.

Lambusa Maritime Company Limited [MT18140406]
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er: REC24512028703




